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Family Budgeting: A Practical Financial Guide 

A good family budget performs the following functions: 

·  Keeps your bank account in the positive  

·  Helps you get out of debt  

·  Helps you save money for the future  

·  Helps you spend your money on what is most 

important to your family  

There’s not much else to it. As long as your family budget 

meets the above criteria, you’ve accomplished a lot. How do 

you create an effective family budget?  

First of all, avoid convoluted software programs that want 

you to devote an entire weekend to categorizing, analyzing, 

and so on for the sake of creating the perfect budget. 

Perfectionism, when it comes to budgeting, is a hug e 

waste of time. Reality has a funny way of sometimes not 

giving a damn about what you’ve gotten written down in 

your budget.  

So, relax and just give it your best shot. 

1. List your income, how much and when during the 

month that you receive it.  

2. Then, list your recurring expenses – how much, to 

whom and when during the month that you pay 

them.  

Next, ballpark any other expenses you can come up with off 
the top of your head – things like groceries, gas, etc. and list 
those too. 
 
All of these steps can be done with just you and your 
spouse, a pad of paper and a pen or pencil. Add up your 
income and subtract all your expenses in one monthly total.   

That’s it – you’ve now created a rudimentary budget. If 
you’re in the negative you know you’ve got a problem. If 
you’re in the positive, you’re either doing really well or 
you’ve forgotten something.   
 

Checking your budget against your online or paper bank 

statement can be very helpful in finding things you’ve 

forgotten. Since this is a down and dirty, practical guide for 

your family budget, I’ll throw in a few more suggestions to 

help you along the way in the months to come as you 

refine your raw budget into a beautiful work of art: 

·  Keep it simple. This is a practical family budget 

we’re talking about – not a second job filled with 

painful number crunching.  

·  Stop using your credit cards and make a plan to 

pay them off – permanently. You’ve got better 

things to be doing with your money than giving it 

away to credit card companies.  

·  After paying off your credit cards, start saving at 

least 10% of your gross income. Everyone’s 

situation is different, so you should obtain the 

advice of a professional financial advisor like 

Ashley before making any major decisions.  

·  Become aware of the concept of cash flow. You 

will need to forecast your daily bank account 

balance for your budget to really sing.  

·  Always keep some fun money in your family 

budget. A good family budget can greatly enhance 

the quality of your family life.  

There are many more details that we could go into, but the 
above is the meat and potatoes, practical side of creating 
an effective family budget. Do something to help yourself 
and your family and start the Budget today! 

 



 

Email Etiquette 
A company needs to implement etiquette rules for the 
following three reasons: 

�  Professionalism: by using proper email language 
your company will convey a professional image. 

�  Efficiency: emails that get to the point and are much 
more effective than poorly worded emails. 

�  Protection from liability: employee awareness of 
email risks will protect your company from costly 
law suits. 

There are many etiquette guides and many different 
etiquette rules. Some rules will differ according to the nature 
of your business and the corporate culture. Below we list 
what we consider as the most important email etiquette rules 
that apply to nearly all companies. 
Following are some hints that will put you "in the know" and 
keep you out of what can become sticky cyber situations.  
Etiquette do’s 
Be Concise One of the many luxuries of email is its ability 
to answer a question or communicate a thought in a more 
quick and informal manner than a letter or a phone call. 
Keeping emails short helps to keep emails more productive. 
Attention may drift if emails are too long.  
Avoid "Flames" A "flame" is an inflammatory or critical 
message. Avoid sending junk emails, emails with insufficient 
information or any other email that might trigger an upsetting 
response from the recipient.  
Use Asterisks Use asterisks to highlight a key word or 
thought for emphasis (i.e. thank you *very* much). Use 
asterisks only when necessary to highlight a point as 
overuse of asterisks may make the sender seem insincere.  
Use Threads. Threads are a series of responses to an 
original message. It is helpful to, rather than starting an 
entirely new message as a response, continue with the 
thread by pressing "reply" to the messages until the 
communication is complete. Keeping the thread information 
together makes it easier for the participants to follow the 
chain of information that has been exchanged.  
Avoid Spamming Spam, when used in reference to email, 
means electronic garbage. Sending junk email (such as an 
advertisement) using a newsgroup or a list serve, or to 
anyone you don't know, is considered "spamming." Avoid 
this annoying practice. 
 
Etiquette don’ts  
Use ALL CAPS this is the online equivalent of shouting. 
Don't use a string of capital letters in your correspondence 
unless absolutely necessary. 
Overuse Mail Distribution Lists When you're sending a 
message to many people, a long delivery list may appear at 
the top of the message. This can annoy readers. It also can 
make your message seem like junk mail.� 

Repeat Messages Sending the same message to the 
same recipient more than once can be perceived as 
pestering a person. It is courteous to give recipients a 
chance to respond to a previous message before re-
sending the original message. Many people send and 
receive email at regularly scheduled times of the day only.  
Use URGENT or IMPORTANT. If it is either, you 
should speak personally to that person or group. 
 
E-Speak or Text Messaging 
Often, email messages are dashed off while on the phone, 
between errands or meetings, or as a quick "hello." As a 
result, an email "code" in the form of acronyms has 
emerged. Following is a list of some common email 
acronyms to help you decipher the new language. A word 
of warning overusing acronyms can make a message seem 
like the sort of communication spies would send to each 
other… weird to look at and almost impossible to decipher. 
See the message below to win a prize! 
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Quote of the Month 
 

When written in Chinese the word "crisis" is 
composed of two characters - one 

represents danger and the other represents 
opportunity.  ~John F. Kennedy, address  

12 April 1959 


